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Bachelor of Education (Elementary Curriculum) Application Package 
September 2010 Entry 

 
The B. Ed. (Elementary Curriculum) program has been carefully designed to provide engaging, relevant, 
and high-quality preparation for the responsibilities, complexities, and challenges inherent in todayÕs 
classrooms. Offering a generalist orientation, it provides a comprehensive introduction to the full range of 
teaching subjects in the elementary curriculum (kindergarten through grade seven). Upon successful 
completion of this program, you will be eligible for the Bachelor of Education degree and be recommended 
for certification to the BC College of Teachers. 
 
In this package you will find: 

¥ a list of what you need to hand in and when (forms, transcripts, application fees) 
¥ the elementary teacher education program application form  
¥ information about how you can check on the status of your application 
¥ information about when and how offers of admission are made 
¥ answers to some commonly asked questions 

 
 

 
Applications must be received no later than January 31, 2010. 

 
You may drop off your application at the University Centre or mail it to: 
 

Undergraduate Admissions and Records 
University of Victoria 

PO Box 3025  STN CSC 
Victoria, BC   V8W 3P2 
FAX: (250) 721 - 6225 

 
 

 
 
Contact Us 
If you have any questions, please consult the advising staff in the MacLaurin Building, room A250. You 
may also contact advising by telephone or email. If you choose to send an email, please provide your full 
name and UVic student number (if applicable). Advisers aim to answer emails within five working days.  
 

Education Advising Office  Academic Advisers 
University of Victoria  Seema Cavilla 
P.O. Box 3010 STN CSC   Sarah Riecken 
Victoria, BC V8W 3N4   Nicole Underwood 
telephone: (250) 721-7877   
email:   adve@uvic.ca  Nick Claxton, Indigenous Education Office 
    (250) 721-8389 
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The Admission Requirements  
To be considered for a place in the Bachelor of Education (Elementary Curriculum) program, you need to have at 
least 15 units of approved academic course work completed by April 30. Note: A 3.0 unit UVic course meets for at 
least 3 hours per week for 26 weeks (full-year); a 1.5 unit UVic course meets for at least 3 hours per week for 13 
weeks (one term). 
 
To be eligible for admission to the program starting September 2010, you need: 

¥ 3.0 units of approved English and demonstrated competency in written English, and 
¥ 3.0 units of approved Canadian studies, and 
¥ 3.0 units of approved mathematics completed within the last 10 years with a C+ average, and 
¥ 3.0 units of approved laboratory science completed within the last 10 years, and 
¥ 3.0 units of approved academic electives, and 
¥ a minimum grade-point average (GPA) of at least 4.00/9point scale (UVic B-) on the most recent 

session and, if that session is less than 12.0 units, a GPA of at least 4.00 on the most recent 12.0 
units. Note: UVicÕs grading system is explained at 
http://registrar.uvic.ca/undergrad/records/documents/gpa.html. 

¥ to participate in an interview normally held in April. Applicants who do not attend the interview or 
who do not answer questions to the satisfaction of the panel will lose their eligibility. Applicants will 
receive the interview questions approximately one week before the scheduled interview. 

 
For more detailed information about the admission requirements, go to 

http://www.educ.uvic.ca/become/programs/elementary/bedelementaryapply.php 
 

 
Selection Process 
Applicants, who remain eligible after the interview, will be ranked according to a score based on their 
interview (30%) and their sessional grade-point average (70%). Applicants will be admitted to the quota 
(normally 90) starting with the highest score working down to the lowest. Having the minimum admission 
requirements does not guarantee an offer of admission. If the number of eligible applicants exceeds the 
quota, not all eligible applicants will be admitted. 

 
 
What to Submit and When 
Speak with the Faculty of Education advising staff if you have concerns about meeting a deadline. Do not 
assume that deadlines will be extended. 
 

 Application Form (s) must be received at UVic no later than 4:00 pm on Monday, February 1, 2010 
(since January 31 falls on Sunday). If you mail your application and itÕs post-marked no later than 
January 31, itÕs considered Òon-timeÓ. 

 
All applicants must submit the Elementary and Middle Years Teacher Education Application form 
(page 7).  
 
If youÕve never attended UVic before, you must also complete the University of Victoria Undergraduate 
Application Form. Go to www.uvic.ca and click on Apply for Admission. Call undergraduate 
admissions at (250) 721-8121 if you are unable to access the online application. 
 
 

 Application fees are not required if youÕre taking courses at UVic Sept Ð Dec 2009 or Jan Ð April 2010. 
You will pay an application fee if:  

 
¥ youÕve never attended UVic before. Submit $60 if all your transcripts come from institutions 

within Canada; submit $100 if any transcripts come from institutions outside of Canada.  
¥ youÕve been a UVic student but last took courses at UVic before May 2009. Submit $16.00 with 

the program application. 
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 A $40 Document Evaluation Fee will be assessed if you are a returning or continuing UVic student 
who has completed studies at another post-secondary institution since you last attended UVic, or while 
you were attending UVic, and did not request a Letter of Permission from your faculty to take these 
courses. Tip: If you have already been granted transfer credit for a course or courses taken 
elsewhere, you will not be assessed an evaluation fee for those courses. 

 
 

 A Courses-in-Progress Form must be received at UVic no later than 4:00 pm on Monday, February 
1, 2010 (since January 31 falls on Sunday). All applicants taking courses at a college or university, 
other than UVic, during the January to April 2010 term are required to submit the courses-in-progress 
form.  

 
 

Official Transcripts 
Transcripts must be sent directly from the issuing institution to the receiving institution (UVic Admissions 
and Records). Student copies are not accepted. Transcripts in either English or French will be accepted. 
Transcripts in other languages must be submitted together with notarized English translations. 
 

 Transcripts showing final grades for courses taken to December 31, 2009 must be received at UVic 
no later than 4:00 pm on Monday, February 1, 2010 (since January 31 falls on Sunday) or post-
marked by January 31, 2010. 

 
If youÕve never attended UVic before, submit two official transcripts from every high school, college and 
university that youÕve attended. Order your transcripts at the beginning of December to ensure that they 
arrive at UVic on time and make it clear on the request form that the transcripts are to be sent only after 
grades for courses completed in December are available.  

 
UVic transcripts are not required as we have access to all UVic records.  

 
If youÕve taken courses at UVic and at another college or university, submit transcripts from the other 
institution(s), unless you have already done so. Note: A studentÕs paper file is destroyed if that student 
has not attended UVic for three consecutive years; please resubmit any transcripts that might have 
been destroyed. 
 
 

 Transcripts showing final grades for courses taken elsewhere to April 30, 2010 must be received at 
 UVic no later than Monday May 31, 2010 or post-marked May 31, 2010. Order your transcripts in 
 mid-April to ensure that they arrive at UVic on time and make it clear on the request form that the 
 transcripts are to be sent only after grades for courses  completed in April are available.  
 
 

 Supplementary Form for First Nations, Métis and Inuit Applicants 
 The Faculty of Education is committed to increasing the number of First Nations, MŽtis and Inuit 
 teachers and has reserved 5% of the positions in teacher education programs for applicants who meet 
 the Faculty of EducationÕs admission requirements. Please complete the supplementary form 
 (available from our web site at www.educ.uvic.ca) if you are First Nations, MŽtis or Inuit. If you have 
 questions about the form, please speak with Nick Claxton, Indigenous Education Adviser, at  
 (250) 721-8389. 
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Check Application Status 
Your application will be ÒprocessedÓ by a clerk in Undergraduate Admissions and Records. By ÒprocessedÓ, 
we mean that information from your application is entered into the university database. Until your 
application has been processed, we cannot confirm that it has been received. Allow at least three to four 
weeks, from the time you submitted the application, for it to be processed.  
 
A student who has applied to UVic for the first time will receive an email after their application has been 
processed. The email will provide a UVic student number that begins ÒV00Ó and instructions on how to check the 
status of their application online. 
A returning or continuing UVic student can check the status of her/his application online by going to 
http://www.uvic.ca/mystatus. Students will need to enter a Login ID (student number beginning with ÒV00Ó) and birth 
date (DDMMYY).  

 
 
 
 

What Happens Next? 
1. January 31 is the application deadline for all undergraduate programs offered by the 

Faculty of Education. The faculty normally receives in excess of 600 undergraduate 
applications. About 200 of these applications are for the 4-year Bachelor of Education 
(Elementary Curriculum) program. We aim to have all 600 undergraduate applications 
reviewed by the end of March. 

 
 
2. An officer in Undergraduate Admissions and Records will review your application after the required 

application forms, fees and transcripts have been received. Following this review, your application is 
forwarded to the Education Advising Office. 

 
 
3. An education advising officer will review your application, transcripts and other supporting documents 

to determine your eligibility for admission. Applications are reviewed during the months of January, 
February and March. 

 
 
4. The advising officer will inform you, by email, whether you are eligible for admission or not. You can 

expect to receive this email by the end of March. 
 
 
5. Information about the interview is sent to eligible applicants in April. You must pass the interview to 

remain eligible. 
 
 
6. A final review of your application will take place after grades, for the January to April 2010 term, have 

been received. 
 
 
7. Offers of admission will be made after every applicantÕs final grades have been received. Even though 

May 31 is the final document deadline, advising officers may not be able to complete this final review 
until the middle of June. Undergraduate Admissions and Records receive thousands of documents in 
May. It will take at least two weeks from the time a transcript is received at Undergraduate Admissions 
and Records before it is delivered to the Education Advising Office.  

 
All applicants should know the outcome of their application by the end of June. 
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Offers of Admission 
Offers of admission are made by email in June. If you receive an offer of admission, you will be asked to 
accept the offer and submit a $150 acceptance deposit by a set date. If you do not accept the offer by that 
date, the offer will be withdrawn and the seat offered to another applicant. 
 
If you are unable to open your email for more than one week, between April and September, arrange to 
have someone do it on your behalf. Leave a letter accepting an offer of admission, and a cheque for $150, 
with someone you trust. This person may submit your acceptance to our office on your behalf should you 
receive an offer of admission while absent from home. 
 
Successful applicants have been known to withdraw from the program. Offers of admission will continue to 
be made throughout the summer if space becomes available. It is imperative that you update your email 
address and telephone number if they change at any time between January 31st and September 1st. You 
may miss out on an offer of admission if we canÕt contact you quickly! 
 
Students new to UVic will also pay a $200 acceptance deposit to hold their place at the University of 
Victoria. Students will be unable to access the registration system until this fee has been processed.  
 
 
 

 

Freedom of Information/Protection of Privacy 
To protect each applicantÕs privacy, detailed information that requires a review of the applicantÕs academic 
record will be provided only upon presentation of acceptable picture identification. Some information may 
be provided by email or telephone if the applicant is able to provide the academic adviser with sufficient 
personal information to prove identity. 
 
Applicants wishing a third party to act on their behalf must provide written authorization (emails are not 
acceptable). This letter may be included with the application or dropped off in room A250 of the MacLaurin 
Building at a later late. Applicants must provide the third partyÕs full name as well as information regarding 
the third partyÕs relationship to the applicant. 

 
 
 
 
Some Commonly Asked Questions 

 
How many applications do you receive each year? 
The number of applications received varies from year to year. In 2009, we received about 200 applications 
to the on-campus program and 25 applications to the off-campus program in Cranbrook. 
 
How many students do you admit each year? 
Quotas vary from year to year. Normally, the on-campus quota is 90 and the off-campus quota is 25. 
 
May an offer of admission to the program in 2010 be deferred to 2011? 
If you cannot take the program in 2010, you must re-apply for a future intake.  
 
May I attend this program on a part-time basis? 
If there are extenuating circumstances that prevent you from attending on a full-time basis, please speak 
with an academic adviser.  
 
What course work will I take? 
The program outline can be found in the UVic Calendar or on the Faculty of Education web site at 
http://www.educ.uvic.ca/become/programs/elementary/bedelementary.php 
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Will I qualify for a teaching certificate in another province? 
Contact the Ministry of Education in that province. Be sure to apply for certification in British Columbia 
before applying for certification in another province. Note:  An agreement exists between BC and Alberta. 
Teachers who hold a valid BC teaching certificate are eligible for an Alberta teaching certificate. 
  
How much does it cost? 
Tuition is based on a per-unit fee which may vary from year to year. The 2009 rate is $311.50 per unit. The 
first year requires your attendance in 18 units of course work: 18 X 311.50 = $5607. Other costs would 
include miscellaneous fees (athletic and student society), room and board, practica travel and other living 
expenses. More information regarding tuition and other fees can be found at www.finance.uvic.ca/tuition/. 
 
Where can I get information about student loans? 
Contact the Student Awards and Financial Aid Office at (250) 721-8423. Information is also available on 
their web site at  http://registrar.uvic.ca/safa/. 
 
Where can I get information about housing? 
Contact Housing, Food and Conference Services at (250) 721-8395. Information is also available on their 
web site at www.hfcs.uvic.ca. 
 
 
 
 
 

 
Teacher Certification in British Columbia 

 
The British Columbia College of Teachers (BCCT) issues teaching certificates. You must submit an 
application to the BCCT when you finish our program. We will recommend you for a teaching certificate if 
you are successful in completing our program.  
 
If youÕve been charged with, or convicted of, a criminal offense, you should write to the BC College of 
Teachers for clarification of your status before undertaking a teacher education program. 
 
If you are not a Canadian citizen or landed immigrant, you should write to the BC College of Teachers for 
clarification of your status before undertaking a teacher education program. You will not be eligible to 
receive a BC teaching certificate unless you are a Canadian citizen or landed immigrant. 
 

British Columbia College of Teachers 
400 Ð 2025 West Broadway 

Vancouver, BC V6J 1Z6 
Tel: (604) 731-8170  Fax: (604) 731-9142 
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